May 5, 2011

Microsoft Word User
22 Anywhere Street
OutThere, IL 00000
Dear Microsoft Word USer:
Thank you for your inteest in Microsft Word. Microsft Word are one of the more popular word processing packages currently on the maket.
Your clas in Microsft Word will include instructon on many of the features availalbe in the software package. Of course, the time available willmake it necessary for us to move very rapidly.
I look forward to seing you in the advanced class. Your on your way to prfect copy with Microsft Word.
Sicerely,

Deanne Robertson
Instructor

